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To: headteacher.school@gmail.com 

Cc: assistant.teacher@gmail.com 

Bcc: personal.copy@gmail.com 
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Bcc: 

 

Subject: 
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Congratulations! You won $1,000,000!!!

(Sender)
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Click here to claim Buy now Risk-free
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Class Attendance Issue Job Application - 

Marketing Executive

Dear Sir/Madam Respected Teacher Hello Mr. Rahman

Hope you are doing well With due respect I am writing to inform 

you...

Looking forward to your response Thank you for your time

Sincerely Best regards Faithfully



Subject: Request for Assignment Submission Extension 

Dear Sir 

 

I hope you are doing well. I am writing to kindly request a short extension for submitting my assignment 

due to health issues. I assure you I will complete it by the new deadline. 

Thank you for your understanding. 

 

Best regards, 

Rahim Ahmed 

ID: 12345 

  



 


